Cornerstone Event Application

Today’s Date ___________________________________________
Is this Event part of an existing ministry? 	 (circle one)     yes	no
If yes, please name the ministry.  _________________________________________________________
Name of Event ________________________________________________________________________
Date and Time of Event _________________________________________________________________
Name of  Applicant _____________________________________________________________________
Applicant Phone and Email _______________________________________________________________
Number of Anticipated Participants ________________________________________________________
Which rooms are you requesting to use? ___________________________________________________
What equipment are you requesting to use? ________________________________________________
Will food be served? ______ no ______ yes	If “yes,” please describe:
_____________________________________________________________________________________
_____________________________________________________________________________________

Comments or Questions: ________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________

❐ I have read and acknowledge the Cornerstone Building Use Procedures
Signature of Applicant
 _____________________________________________________ 	Date: _____________________


*** Please send a picture of this form to Linna @ 503-871-9880. Please keep this copy as a reference for your event and building use procedures (on back).





Cornerstone Building Use Procedures

All Cornerstone Event Applications must be submitted at least 2 weeks prior to event and approved by the Board of Directors. The Events Coordinator will contact the applicant with a response.

If children under 12 years old are attending an event at Cornerstone, childcare will need to be arranged and provided by applicant.

Any use of the Sanctuary requires pre-approval. Audio and video equipment are only allowed to be used by Cornerstone Booth trained personnel. If your event or ministry requires the use of such equipment, speak with booth personnel to arrange someone to be present at your event after you have prior event approval.

You agree to restore order and cleanliness to the rooms and areas you used. As soon as the event is over, please make sure to:

*Clean used kitchen and table surfaces (see kitchen/oneg room guidelines posted in kitchen)
*Wash and put away used dishes and utensils
	*Sweep/Mop/Vacuum the floors
	*Clean used restrooms
*Empty and reline used trash cans and then put bagged trash in outside city refuse receptacles (replacement garbage bags are located in room 21)

You may be asked to consent to a background check prior to event if needed for insurance purposes.

You may be asked to consent to signing liability release forms if needed for insurance purposes.

You may need to provide private insurance for your event if it does not fall in accordance with our current policy.

